VL2EEE A I R &

Recruitment Announcement: Vice Principal (2026-2028 Term)

DL2Z B8 S LR IS 2026—2028 AEHRIRK . WOl Bt T b HE 5 S BB Lk, JEe
NSRS Ve 5 R SR AT RN AT A8 2 LR B 2 BE R RIE N

The Pittsburgh Chinese School (PCS) is seeking a Vice Principal for the 2026-2028 term. We
welcome dedicated individuals passionate about Chinese language and culture to self-nominate
or recommend qualified candidates.

Hii% 1% B | Application Instructions

o #LHH (Deadline): 2026 4£ 4 H 12 H (April 12, 2026)

o R A (How to Apply): 15K A fii 1A ZE FH LK (Submit resume to the
Secretary of the Board)

e HEZRA (Contact): 25« (Ms. Bing Wu)

o HLHE (Email): secretary@pittsburgh-chinese-school.org

EEHA 3 / Primary Responsibilities
BRI I AELHS (The Vice Principal key functions include) :

o JTHBUELA (Governance): B iisisstii, WK T3 S5 () 025 A A B 1 7 A O
i}, / Operate under the leadership of the Board of Directors and assist the Principal in
implementing the school’s educational policies and management directives.

o HHIzAE (Operations): ks K stsiis H iz, ATEUE R, XFANPess S SV FECIRIR . 4
BerES Gz . / Assist the Principal in overseeing daily school operations, administrative
management, and external relations, as well as organizing and managing extracurricular
cultural/sports classes and school-wide events.

o HEPAT (Compliance): Il Kl i 2K e 55 8 BLAR 7 M4 A 200 03 130008, I I B AT IR
.. / Assist the Principal in developing administrative procedures and regulations for
faculty and staff to follow, and oversee their implementation.



TSR (Finance): e (K iz 4 27 4 2 R A 1 USRI A 2 145 iU 1 545 5. | Assist
the Principal in preparing the annual operating budget and the financial settlements at
the end of each semester.

#HX A2 (Community): B INTR2E/ . S MECT 2 ufiE. / Assist the Principal in
strengthening communication between students, parents, and staff.

ANFEHE (HR): B K G R L I RIS Vs (BT S i A al 32 B I A i 2
JiATEL A b1 . [ Assist the Principal with the hiring and performance evaluation of faculty
and staff; assist in the termination of underperforming teachers and administrative
personnel, subject to the Board’s knowledge and approval.

1EBRK (Activities): it # HLIRMMIES, IR K HEAE T 102K A (RSN SO
o, Wz 5T AREX RS . | Assist the Principal in coordinating approved extracurricular
cultural activities for students, such as cultural festivals and community service, based
on guidance provided by the Board.

BREeAREE (Succession): 76z K G 47 1 KB AE . / Act on behalf of the Principal and
perform his/her duties during the Principal's absence.

BITEFSZHIHEEMES . /Perform other duties as assigned by the Board of
Directors.

%44 | Qualifications and Requirements

HIE AR E A RBUKAJER, HHE&LTEK: Candidates must be U.S. Citizens or
Permanent Residents with the following:

L EE S XRIEE e, WP LEEh CERMERE . [ Passionate about
the education and promotion of Chinese language and culture, and committed to the
mission and goals of the Pittsburgh Chinese School.

P AEEN, HRAREIKIFAELD. / Enthusiastic about public service with a strong
sense of responsibility.

RAEARZAE M E%, BEERBRKPRECOLMBEHRER)] RAEZEFEHE.
IR LB AL RAH R 2K EE N . / Applicants should hold a bachelor’s
degree or higher and possess strong oral and written communication skills in both
Chinese and English. Preference will be given to candidates with degrees in Education,
Management, or related fields, as well as relevant work experience.

FBRFEEHNHT. AIKRR. ZRMS. FRERER. P, THESEHE. B
5. RN EFERS T ENZWHASER. / The ideal candidate will demonstrate
comprehensive knowledge and significant professional experience in teaching and
supervision, public relations, school financial management, and relevant educational
legislation, as well as proficiency in personnel and administrative office management.
HRBHHN. IR EEE /7. / Strong leadership, organizational, and
analytical problem-solving skills.

ETHETA. ABREEMXRPE. /Strong interpersonal communication, social
intelligence, and relationship management.



o EAWIFAIMER, HFRISEERER AP CERIIRL. iR J). /Demonstrates the
vision and capability to integrate pioneering best practices into the school’s operations,
backed by extensive knowledge and leadership initiative.

o HHEATHIZFEM TAEEHETRIA i ¥A8 . /Skilled in developing and executing viable
teaching and organizational management plans.

o FERNSRERAE B K A IR SCHL R I A BAS:. / Proficient in computer operations and the

use of bilingual (Chinese and English) office software.

O 5% 5IRVEE | Background Checks and Ethics

BN G — R TR A e N T2 LA FUEM . Final-round candidates must provide the following
clearances:

1. FCIBFRIEFIUER (PA Criminal Record Check): Ji ¥ 24 H Hi 45
2. TREFZEIEY (PA Child Abuse History Clearance - CY113): 754 4 /M E Wik 3

3. BEEERILTEN B iHE (Federal Bureau of Investigation (FBI) Criminal History
Clearance)

BOV#RSF (Ethics): SZHSE 08 7GR RN, AWML, SFE B & BN RIFRIBAMLIETE . The
appointee must maintain strict confidentiality and demonstrate high integrity and professional
ethics.



